Seminar paper instructions

(Milos Calda’ s courses)
A. Sources:

1. NO WIKIPEDIA – entries there are subject to unexpected changes, therefore unquotable.

2. NO WIKIPEDIA – entries there are subject to unexpected changes, therefore unquotable.

3. NO WIKIPEDIA – entries there are subject to unexpected changes, therefore unquotable.

4. Academic sources (like www.jstor.org) are usually more appropriate for your papers than various news servers, internet encyclopaedias, commercial websites, fan pages, etc.  

5. Footnotes: use the standard Word method (Insert a footnote/vložit poznámku pod čarou). Any better-than-basic word processing software will produce footnotes easily and will readjust their position in the text automatically. 

6. Try to avoid „ibids“. If there is an uninterrupted sequence of quotes from the same source, your text looks like a paraphrase of somebody else’s ideas rather than your own reasoning.

7. Using a text from a source, you must define the beginning and end of the quote with quotation marks. If you don’t do that, you might be accused of plagiarism. 

8. Do not overuse quotes; it is YOUR OWN writing that is required in the first place.

9. Your paper MUST use references to other sources; leave unsourced essay-writing to artists…

B. Formats:

10. NO PDFs. Your documents must be compatible with Word (.doc, .rtf files only).

11. Font: Times Roman Regular, size 12, line spacing 1.5

12. Prior to submission, your paper MUST undergo a spellcheck.

13. Whatever your text editor, you must SAVE your paper AS a Word 2003 document.

14. References to internet sources must be full and precise, not just „cnn.com“ or the like. Internet references must include the day you visited the website.

15. JSTOR materials should NOT be referenced using their internet addresses, treat them as if they were taken from hardcopies of academic journals.

16. Please no unnecessary graphical embellishments, ornaments, color frames, and the like. No photographs or portraits of historical figures are needed. Tables OK.  

17. Paper length: 15-18 thousand characters including spaces.

18. Please no plastic covers for printouts, ring bindings, and the like.

19. Your papers must be handed in in two forms: as (a) email attachments, and (b) as printouts.

Do not hesitate to criticize your sources. You have your own, unique brains!

Milos Calda, March 11th, 2009, updated on March 16th.

